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NCC Student - Steps for Class Withdrawal

1. Log into your MyNCC Portal  

 

2. Click on Academic tab 

 

3. Click on Class Withdrawal 

4. Locate the Action box next to the course you plan on withdrawing from this semester  

5. Before withdrawing from course, review the withdrawal and tuition liability/refund policy  

Refund Period Liability/Refund 
Policy (QR Code) 

Automatic 
Withdrawal 

Withdrawal with 
Approval 

Withdrawal Policy 
(QR Code) 

 
First three weeks of 

semester 
Drop without a W 

grade on transcript 
 *Check tuition  

liability deadlines 
 

 

 
Fourth through 

ninth week 
Drop with a W 

grade on Transcript 

After ninth week of 
classes 

Drop with a W grade 
on Transcript 

*Discretion of the 
instructor  

*Please note that the liability/refund & withdrawal policy differ for mini/summer session. Check NCC website for details. 

6. Click on Withdraw Grade = W 
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7. Complete the requested information on the class withdrawal form and check the acknowledgement box  

  

8. Click submit  

9. Review your withdrawal submission 

 
 

To cancel a request (immediately): 

Return to the Class Withdrawal tab and click cancel withdrawal. Both student and instructor will receive an email.  

 

Important: 

• After the automatic withdrawal period, the approval is at the discretion of the instructor 

• If you receive financial aid, it is recommended that you speak with financial services or the appropriate office 

before withdrawing to discuss if your aid will be impacted 


